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This MCE program is copyrighted and all rights are reserved by MCE Inc. 
The distribution and sale of this product are intended for the use of the 
original purchaser only and for use only on the computer system specified. 
Copying, duplicating, selling or otherwise distributing this product 
without the express written permission of MCE Inc. are violations of U.S. 
Copyright Law and are hereby expressly forbidden. © Copyright 1985 by 
MCE Inc. All rights reserved. Printed in the U.S.A. 


Only the highest quality educational design and programming go into our 
MCE programs. If, however, you receive a program damaged in shipment 
Or production, return it within 30 days for a free replacement. 


PROGRAM DESCRIPTION 


TEST-TAKING MADE EASY provides interactive learning activities and 
discussions that will improve the student’s test-taking abilities. 


Several kinds of test questions are discussed and the student answers ex- 
ample questions. The process of reasoning out the answers by careful 
reading and by noticing “‘clue” words is demonstrated. 


The program’s reading level is grade 3, while the interest level is grades 7 
through adult. Because of its affinity with the modules of MCE’s Learning 
Improvement Series, MCE permits subsititution of TEST-TAKING 
MADE EASY for STRATEGIES FOR TEST-TAKING in that series. 


Other programs in the Learning Improvement Series individually address 
many of the concepts stressed in TEST-TAKING MADE EASY. Their ti- 
tles — EFFECTIVE STUDY SKILLS, FOLLOWING WRITTEN DIREC- 
TIONS, and IMPROVING YOUR MEMORY — are self-explanatory. 


Outside the series, THE 4th R— REASONING and MANAGING YOUR 
TIME will prove helpful by providing skills to develop the habits which 
are introduced in TEST-TAKING MADE EASY. 





GOALS AND OBJECTIVES 


GOALS 


To improve test-taking skills of the student. 


To improve student’s performance on tests. 


OBJECTIVES 


At the conclusion of this program, the student will: 
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Indicate three things to do in preparation for a test. 
Know what to say to himself/herself before a test. 


Make clear the three things one should know before beginning work 
on a test. 


List several ‘“‘clue” words which are often used in True or False tests. 
Show at least two ways to mark True or False questions. 


Define ‘all of the above” and “none of the above” as these phrases 
are used in multiple choice questions. 


Demonstrate answering simple fill-in-the-blank questions by giving ap- 
propriate answers to example questions. 


Discuss the importance of careful reading of test questions. 
Demonstrate her or his own improved test-taking abilities. 


PROGRAM JUSTIFICATION 


Students, high achievers as well as those with average or below average 
abilities, experience the same fears, anxieties, and stress with regards to 
the test-taking process. This program has been designed to develop skills 
in test taking and to lessen the anxiety and stress involved with taking tests 
and thereby improve test performance. . 


TEST-TAKING MADE EASY is, of course, not discipline-specific. Stu- 
dents with generally poor test-taking abilities may be surprised to find that 
a few simple rules and some clear information could significantly improve 
their performance on tests. Students who have little trouble with tests in 
some areas and great difficulties with a specific subject will find hints that 
could help them achieve betters grades in the weak area. 


The images presented and subjects discussed are taken from routines in 
daily life that are easily recognized and related to by students whose back- 
grounds may differ. The good habits which are stressed as necessary to 
successful test-taking are sensible things to do, even when not taking a 
test. 


The direct relationship the program establishes between the student’s own 
actions and the test results will help encourage a student’s sense of respon- 
sibility for his or her own actions in areas beyond that of test-taking. 











RUNNING THE PROGRAM 


On APPLE Microcomputers 


To begin an MCE program, you must first insert the disk into 
the disk drive with the label side up. After sliding the disk into 
the drive, turn on your monitor and then the computer. Your 
MCE program will automatically load into the machine and begin 
to display information on the monitor. 


If you have an Apple II+ and someone with technical knowledge 
is available, you may wish to have the Reset key switch within 
the machine switched to the left. Then the Reset key cannot be 
unintentionally activated but can be used by pressing down the 
CTRL key and then pressing the Reset key. 


On IBM Microcomputers 


To begin an MCE program, you must first have MS-DOS or 
PC-DOS running on your machine. To do this, insert your DOS 
disk into drive A (label side up) and turn on your machine. After 
the boot process is finished you will probably be asked for the 
date and time. You may enter the correct values for these questions — 
or just press ENTER to skip over them (they are not needed for 
your program to run). You will then be presented with the DOS 
prompt ‘‘A>”’ at the left side of the screen. Remove the DOS 
disk and insert your MCE program disk. Type ‘‘HELLO”’ and 
the program will automatically load and run. 


For the stouthearted: 


After you have tested the program and found it to run with your 
version of DOS, you may want to change your disk so that it will 
autoload. To do this: 


e Boot with your DOS disk in drive A. 

e When presented with the A> prompt, 
insert your MCE diskette in drive B. 

e Type SYS B: 

e After being told that the transfer was 
successful, type COPY COMMAND.COM,,B: 


Now to use your program, simply insert your MCE disk in drive 
A and turn on your machine. The program will automatically load 
and run. 


When parts of an MCE program are loading, the light on the disk drive will 
be on. Because of the extensive memory involved in the writing of these 
programs, the loading light will go on periodically. Therefore, never take 
the disk from the disk drive while running any MCE program. 


WHAT THE LEARNER NEEDS TO KNOW 


Your students may wish to set up the computer and/or load their own pro- 
grams. If they do, make sure to check their skill carefully prior to their 
loading programs independently. 


All learners will need to know something about operating the microcom- 
puter in order to interact with this program successfully. Students will be 
asked to type: 


1. Their name. 
2. Letters of the alphabet and whole-word answers. 


3. The Return key. All learners need to know the location of the Return 
key. This key is used at the end of most frames. Pressing the Return 
key advances the learner to the next frame. The student also needs to 
press the Return key at the end of all question inputs. 





PROGRAM CONTENT 


TEST-TAKING MADE EASY has five sections. Each of the following 
five sections takes a minimum of fifteen minutes to run. 


In SECTION 1, students see how one prepares for a test: study for several 
days (Study conditions are discussed briefly.); get a good night’s sleep; eat 
a snack before the test; arrive on time for the test. Effects of tranquilizers 
and stimulants are discussed. (This section is seen only if they have not 
previously run the program.) 


SECTION 2 emphasizes the importance of reading directions carefully 
and gives the student practice in following directions. An understanding of 
various test directions should be gained in this section. Students will real- 
ize that they can obtain information about the test before taking it: what 
kind of a test is it; where they are to write their names; what to write with; 
where answers are to be written; how much time is allowed. 


SECTION 3 gives the student practice in answering: True or False ques- 
tions. The importance of reading the statements carefully is stressed, as is 
the necessity of looking for “clue” words. Various ways of marking 
answers to True or False statements are presented. 


In SECTION 4, the key question WHICH IS BEST? is applied to answer- 
ing multiple choice questions. Students having difficulties with multiple 
choice questions are given remediation and additional practice. The possi- 
ble answers “All of the above.” and “None of the above.” are discussed, 
with examples. Also discussed are multiple choice questions written in the 
form of fill-in-the-blank questions. The student is asked to type the appro- 
priate single-word answers to these questions. 


The final section covers “Fill-in-the-blank” questions. Students are asked 
to think about the content of the question, and also about subject-verb 
agreement within the question. Again the careful reading of statements be- 
fore filling in the answer is stressed. Additionally, having filled in the 
answer, the student is encouraged to read the statement again now that it is 
complete. 


MENU 


TEST-TAKING MADE EASY has five parts. The Program advises first- 
time users to work through the parts in sequential order. However, for 
purposes of review, a menu has been included that will allow those who 
have already been through the program to look at specific sections again. 


If a student answers “No” to the question ‘“‘Have you run this program be- 
fore?”, the program will automatically begin with part 1 — Preparing for 
Tests. If the student’s answer is “Yes”, then the following will appear on 
the sereen: 


“galt i> 


You may go to any of these sections: 
A. Directions. 
B. True of False? 
C. Which is Best? 
D. Fill in the Blank. 


Type A, B, C, or D. 
Then press the RETURN key. 


At this point the student is able to choose the part he or she wants to view, | 
and the program begins that section on the screen. 


+} 











PREREQUISITE SKILLS, 
CONCEPTS, AND VOCABULARY 


To successfully complete this program, the user should be familiar with the 
alphabetic and RETURN keys. 


The words following this paragraph are those with which the student 
might have difficulty. Words of significant importante to the understand- 
ing of the program are starred. 


] *answers menu 
*blank *multiple 
calendar ostriches 
*carefully penguins 
*cincled *question 
* CONNEC remember 
* directions rutabagas 
evergreens terrific 
*finished underground 
Florida *underline 
kiwis 


PRINTED PERFORMANCE EVALUATION 


Fach student can receive a printout that evaluates their responses to ques- 
tions on whatever segment or segments of TEST TAKING MADE EASY 
he or she has run during a session. 


The program produces statements based upon the student’s score(s) for 
each segment run. A student scoring 80% or better on the questions asked 
in each segment of the program will receive a positive (i.e., “You did very 
well.”’) statement. A score of less than 80% will produce a statement indi- 
cating that further work in this area is needed. Additionally, suggestions 
are made for improving performance in the specific test-taking area: 


You had some trouble with clue words. 
It’s important to learn these words. 
Watch for them on tests. 


When the student elects to “Quit” at the end of a program segment, he or 


she can get a printout of the results of all segments run during the session. 
(The printer must be in Slot 1 of an Apple microcomputer.) 


10 





TEACHING STRATEGIES 


The following are suggestions for building a short unit around TEST- 
TAKING MADE EASY — one in which the whole class participates. 


BEFORE the student uses the program: 

1. Ask what the student thinks just before a test-taking session. 
2. Ask why the subject of the test should be studied. 

3. Ask why the time allotted for a test is always fixed. 
4 


Give a short test incorporating the kinds of questions discussed in the 
program, paying particular attention to the vocabulary and clue 
words. 


Asking the student questions like those suggested above will make the stu- 
dent cognizant of his or her own pattern of test-taking just before using 
the program. This will give the student some chance for immediate com- 
parisons between her or his own habits and the advice imparted within the 
program. 


AFTER the student has run the program: 
1. Ask the student what things he or she might now do differently. 


2. Ask what the student will say to herself or himself before taking the 
next test. 


3. As soon as possible (within a day or two) give another short test, iden- 
tical in form and relationship to the first. Announce the day before 
that it will be given the next day and remind them to recall their expe- 
rience of working with the program before then. 


The suggestions given above will help extend the value of TEST-TAKING 
MADE EASY. The interaction between you and your students which oc- 
curs during your discussion and their test-taking will prime them for in- 
teraction with this program. The second test will further impress upon 
them the value of understanding how to take a test. The whole process will 
also demonstrate that what seems to be a lonely trial is in fact shared by 
all other students. 


As a cap to the whole session, it might even be helpful to have each stu- 


dent submit a question which would become part of a test that the whole 
class would then take. 


11 


EVALUATION STRATEGIES 


The following are some strategies you might find useful in assessing a stu- 
dent’s improved performance on tests as well as his or her understanding 
of test-taking skills. 


Discuss taking tests. Ask them when they should begin studying for tests. 
Ask them about their eating and sleeping patterns before a test. Notice 
how many are ready on time for the test. 


Find out if they are indeed talking to themselves about taking the test. Are 
they saying the right things? 


Are they asking for the important information prior to a test: Where do 
they put their names? What is the test to be written with — pen or pencil? 
How much time is allowed for the test? Where are the answers to be writ- 
ten? 


Check to see if students are picking up on the “clue words”’ in tests: all, 
some, none, never, nobody, every, no, always. 


Are they checking up on how to mark True/False answers — circle or un- 
derline right answers or cross out wrong answers. 


Are they understanding “all of the above“ and “none of the above” — 
that one means all answers are correct, the other means no answer is cor- 
rect? 

Put a couple of Fill-in-the-blank questions on the board and have the stu- 
dents tell you the answers and where to write them. Some useful examples 
follow:. 3 


A is a kind of furniture. 
She hung two on the wall. 
How matty edo yom iar. 


Ask the students what can happen if they don’t read the test questions 
carefully. Among the answers should be the following ones: clue words 
can be missed; the question can be misunderstood; the answer chosen may 
not make sense. 


As suggested in the ‘Teaching Strategies“ section, use tests before and af- 


ter the students interact with the program. Improved performance should 
be evidenced by the two results. 
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HARDWARE USAGE 
For APPLE Microcomputers 
To present MCE programs to learners, the following hardware is required: 


1. An Apple ][+ (48k minimum), Apple //e, Apple //c, or Apple IIGS. 
Any size video monitor or regular television with the appropriate 
adapter — although color displays are preferable. 

3. One disk drive. 


MCE programs may be run using either a video monitor or TV, provided 
the appropriate cables and adapters are used. A video monitor will usually 
provide a better picture than the regular TV. A monochrome monitor may 
be used, but MCE programs are most effective in color. It is usually recom- 
mended that the display unit be switched on before turning on the 
microcomputer. 


MCE programs are stored on floppy disks. The information contained on 
a disk is transferred into the microcomputer periodically by means of a disk 
drive. 


The Apple microcomputer comes with introductory information to assist in 
setting up and operating the equipment. Make sure the cables and linkages 
between all components are the ones a for the machine and are pro- 
perly connected. 


For IBM Microcomputers 
To present MCE programs, the following hardware is required: 


1. An IBM PC, PC XT or AT computer (or compatible) with 256K 
minimum. 

2. CGA or Hercules graphics card with appropriate monitor. 

3. One disk drive. 


PROGRAM SECURITY 
All MCE program disks are copyrighted and secured using a number of securi- 


ty systems. Any attempt to copy these disks will be an infringement of 
copyright law and may destroy the program. 


Armstrong, William H., and Willard M. Lampe III. Study Tactics. Wood- 
bury, N.Y.: Barron’s Educational Series, 1983. 
Carman, Robert A., and Royce W. Adams. Study Skills: A Student’s 
Guide for Survival. New York: John Wiley, 1984. 
Divine, James, and Judy Divine. Strategies for Taking Tests. Woodbury, 
N.Y.: Barron’s Educational Series, 1982. 
Dobbin, John E. How to Take a Test. Princeton, N.J.: Educational Test- 
ing Service, 1984. 
Gilbert, Sara. How to Take Tests. New York: William Morrow, 1983. 


REFERENCES 


Grassick, Patrick. Making the Grade. New York: Arco, 1983. 
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“APPLE COMPUTER, INC. MAKES NO WARRANTIES, EITHER EXPRESS OR 
IMPLIED, REGARDING THE ENCLOSED COMPUTER SOFTWARE PACKAGE, ITS 
MERCHANTABILITY OR ITS FITNESS FOR ANY PARTICULAR PURPOSE. THE 
EXCLUSION OF IMPLIED WARRANTIES IS NOT PERMITTED BY SOME STATES. 
THE ABOVE EXCLUSION MAY NOT APPLY TO YOU. THIS WARRANTY 
PROVIDES YOU WITH SPECIFIC LEGAL RIGHTS. THERE MAY BE OTHER 
RIGHTS THAT YOU MAY HAVE WHICH VARY FROM STATE TO STATE.” 

“DOS 3.3 is a copyrighted program of Apple Computer, Inc. licensed to MCE Inc. to 
distribute for use only in combination with Test Taking Made Easy. Apple Software shall 
not be copied onto another diskette (except for archive purposes) or into memory unless as 
part of the execution of Test Taking Made Easy. When Test Taking Made Easy has 
completed execution Apple Software shall not be used by any other program.” 
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Lawrence Productions, Inc. 


MCE, a division of Lawrence Productions, Inc., 1800 S. 35th Street, Galesburg, MI 49053-9687 


1 (800) 421-4157 
Printed in U.S.A. 





